Application for Use of Reception Room in Kinmen Airport
	Application date
	

	Director of application institute
	

	Applicant
	

	Telephone number of applicant
	

	Name and title of receiving VIP guest
	

	Companion people of VIP guest
	

	Flight number
	(Name of Airline)                (Flight number)

(time for departure or arrival)

	Use time
	From               (time)  to               (time)/ date

	Remark
	□yes　□no  apply for the temporary parking space 

	Plate number
	

	Staff in charge
	
	Remark and signature of unit in charge
	
	Approval of the director
	


· The application form shall be printed for 3 copies （one for reservation of the Airport, one for the aviation police station, and one for the airline company）, and shall be fax or mailed to the Airport at least one day before use. 
· Address of the Airport：No2 ShengYi Airport KingHu Township, Kinmen County, Fax:082-328506
